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JOB APPLICATION FORM

Please note that effective and clear communication, a competent level of written skills and great attention to detail are key to all roles within brap.  We therefore strongly urge applicants to check their application form after completion as these skills will be judged via your written application.
This form will be photocopied. Please complete fully in black ink (using CAPITALS if handwritten) - otherwise your application will not be read. 
When all sections of the form have been completed, please return it to:

brap Recruitment (Confidential)
The Arch

Unit F1

48-52 Floodgate Street

Birmingham


B5 5SL

Tel: 0121 272 8450
Email: rahelah@brap.org.uk 

(Mark your email ‘CONFIDENTIAL’ and indicate job title in the subject)
Closing date for receipt of applications is 23 January 2020. 

1. Personal Details
	First name:______________________  Surname: ____________________  Title (if used):____________

	Address:___________________________________________

___________________________________________________

___________________________________________________

_____________________  Postcode  ____________________
	Daytime tel number:

________________________________

Mobile tel number:

_________________________________

Email: ____________________________




	2. Criminal Records
	3. Arrangements for interview

	Please note that all posts at brap require a satisfactory enhanced DBS check (Disclosure & Barring Service)
Criminal records will not necessarily prevent you from working for brap. Our policy regarding the handling of DBS disclosures is available on request.


4. Right to work in the UK    Yes 
No 

Note: We will require proof of this right before an offer of employment can be confirmed – e.g. Birth certificate and/or any other appropriate document required to confirm your right to work in the UK.

	If you have a disability, are there any arrangements that we can make for you if you are called for an interview or work-based exercise?


Yes                    No

Please specify  ___________________________

________________________________________




5. References
Please give the names and addresses of two referees.  One should be your current or most recent line manager/supervisor, if applicable.   Referees will only be approached if you are offered the post following interview.

	Name:  ___________________________________


	Tel number:  _______________________________



	Address:________________________________

_______________________________________

_________________  Postcode ______________
	Email: __________________________________

Job title:  _________________________________

	Relationship to you:    ________________________________________________________________




	Name:  ___________________________________


	Tel number:  _______________________________



	Address:________________________________

_______________________________________

___________________ Postcode _____________
	Email: __________________________________

Job title:  _________________________________

	Relationship to you:    ________________________________________________________________


6. Education / Qualifications (including overseas) – Please start with most recent
If you are called to are offered the role, we will require evidence of relevant qualifications 
	School / College / University
	Subject(s) / Qualification
	From
	To
	Results & Grades
	Date gained

	
	
	
	
	
	


*Please bring all relevant certificates if you are called for interview.

7. Current or most recent post/ including volunteering 
	Position Held: 

Reason for leaving (if applicable): 
	Date started:

Date left:

	Employer:  
Address:  

	Salary:  
Permanent/Temporary

Period of Notice: 

	Briefly describe your duties:



8. Previous jobs/roles – please include volunteering  (Most recent first)

	Role,  

Employer & dates
	Main responsibilities
	Salary( if applicable ) 

	
	
	


9. Training/Courses/Conferences attended (relevant to the post applied for)  

	Description / Title
	Organising body
	Date/s
	Qualification
 (if applicable)

	
	
	
	


10. Information in support of your application

	In order for us to decide whether to call you for interview, it is essential that you provide us with sufficient details of any experience and skills which clearly demonstrate how you meet the requirements of this job, 
Tell us briefly how you meet the duties and responsibilities of the role please  - try to use examples where possible of things that you have been involved in . (Use no more than two side of A4 please) 
If possible, try to use real examples of work that you have been involved in. 


	


	


11. Use of your data
The information contained in this application form may be used by brap in the monitoring and progression of its employment policies and practices, and in particular its Equal Opportunities in Employment policy.  This monitoring is for statistical purposes only and you will not be identifiable from this process.  However, your personal details contained in the application form may be used in the prevention and detection of fraud.  Where this occurs, you will be identifiable.  The information may be disclosed to the following third parties:
· survey and research organisations (for monitoring purposes only)
· local government authorities
· central government authorities
· organisations that handle or investigate the proper use of public funds
· law enforcement authorities
Application forms of unsuccessful candidates will be destroyed after six months following an appointment to the job. For more information about your rights in relation to this data, please visit: www.brap.org.uk/privacy. Giving false information will result in your application not being pursued or your contract being terminated if you have already been appointed to the job.

I, (print name) _____________________________________________________________________

consent to brap recording and processing the information contained in this application form. I understand that this information may be used by brap in pursuance of its business purposes and my consent is conditional upon brap complying with its obligations under the Data Protection Act 1998.

I also confirm that the information contained in this application form is true and correct.

Signed: _______________________________________________     Dated: ____________________

If you are making your application in audio format you must declare that you have read and understood this section and that the information you have given is true and correct at the time of completion.  You may also be required to sign a declaration to this effect at a later date.

*The shortlisting & interview panel will not see any of the following information.

Equality & Diversity Monitoring (CONFIDENTIAL)
Please fill in and return the following monitoring sheet along with your application form. This information will be used solely to help us monitor our equal opportunities in employment policy and will not be used in the recruitment process.

Name: __________________________________
Job title: _________________________________

Job ref no: _______________________________

To help us monitor our equal opportunities in employment policy please tick or complete the following boxes as appropriate.

Ethnic origin

Choose one section from (A) to (F) then tick the appropriate box to indicate your ethnic background. Categories are based on the 2011 Census. 

(A) White or White British

British
Irish


Other  
Gypsy/Traveller

Any other White background, please write in below:

_________________________________________

(B) Mixed


White and Asian 

White and Black/African

White and Black/Caribbean

Asian and Black

Any other Mixed background, please write in below:

_________________________________________
(C) Asian or Asian British

Indian


Pakistani
Bangladeshi

Any other Asian background, please write in below:

_______________________________________
(D) Black or Black British


Caribbean
African

Any other Black background, please write in below:

_____________________________________
(E) Chinese or Chinese British

Chinese/Chinese British 
(F) Any other ethnic group

Any other ethnic group, please write in below

_________________________________________
Gender


I am: female           male
transgender

Disability

The Equality Act 2010 defines a person as disabled if they have a physical or mental impairment that has a 'substantial' and 'long-term' negative effect on their ability to do normal daily activities.
Do you have a disability as defined above?

Yes
No

If the above does not apply to you but you consider yourself to have a disability, please tick here:
What disability do you have?

______________________________________
Employment status

Are you currently:

employed?
unemployed?
Sexual Orientation


Heterosexual                    

Gay                                   Lesbian

Religion or Belief


Christianity                       Judaism


Buddhism                         Islam


Sikhism                             Hinduism


None

Other (please specify)

___________________________________

Age

Please state your age: 
___________________________________

Job advertisement

How did you first find out about this job?


brap website

Other website (please specify)

___________________________________


Word of mouth

Email flyer

brap Bulletin / newsletter

Other (please specify)

___________________________________
Post applied for: 
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